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14325 Willard Road, Suite 107
Chantilly, VA 20151
Email to: bholland@bcfsolutions.com

UNCLASSIFIED/COMPANY PRIVATE 


SECURITY CLEARANCE/SPECIAL ACCESS REQUEST WORKSHEET

[image: image1.png]SUBJECT DATA - COMPLETED BY THE SUBJECT            (Please Print Clearly)
NEED TO KNOW JUSTIFICATION – COMPLETED BY SUBJECT’S SUPERVISOR (Please Print Clearly) 

Keep information UNCLASSIFIED on this worksheet
SUPERVISOR

* Contact Security to discuss compartments and levels
NOTE:  Any persons who have been de-briefed longer than 24 months will require a new investigation, which could take up to 18 months to complete.  PLEASE FORWARD TO SECURITY PRIOR TO SUBJECT’S START DATE OR TO REVISE SUBJECT’S STATUS
Employment Start Date:  _______________	Subject’s email address:   __________________________





Subject’s Full Name: ________________________________________SSN: ____________________________





Date of Birth:      /      /                   City and State of Birth: _________________________  Marital Status _______





(Adverse Information (financial/alcohol/drugs/arrests, etc) since last investigation ---Contact BCF Security)	





Current/Previous Clearance Level (if any): ___________         Granting Agency and Date: ___________________   





Investigation Type/Date(if known):_____________________       De-briefed date (if known):  ____/_____/______                                           





 Employer Name and separation date where clearance was last held: __________________________________


 (If Military/Civil Servant (forward copy of  DD214(copy4) or SF50) with this request)




















Clearance Requested:	C (	S   (	     TS   (	SCI *    (    	 SAP*    (





Subject’s Functional Job Title:  ___________________________________________________________________





Division: ________________	Department: ______________ 	Work Site Location:  __________________





Justification: __________________________________________________________________________________





_____________________________________________________________________________________________





_____________________________________________________________________________________________








Prime Contract Number & Job/Task #:_______________________________________________________________





Sponsoring Program/Contract Office: _______________________________________________________________ 





Printed Name of Supervisor: ______________________________________________________________________	








Signature of Supervisor: _______________________________	Date: _______________________
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